SLIPPERY ROCK UNIVERSITY

Department Committee’s Recommendation 

and Evaluation of Applicant for Promotion in Rank

(please print on green paper)

INSTRUCTIONS TO THE DEPARTMENT COMMITTEE:

1.  
Comply with SLIPPERY ROCK UNIVERSITY (SRU) POLICIES AND PROCEDURES FOR FACULTY PROMOTION IN RANK REVISED 2008 and Article 16 of the current CBA.

2. 
Verify that the applicant has signed the APPLICATION FOR PROMOTION IN RANK form that gives written permission from applicant to have access to his/her personnel files for the purpose of verifying eligibility.  

3.
Verify Mastery of Subject Matter in the Discipline (See Eligibility Criteria page 3-4 of the SRU POLICIES AND PROCEDURES FOR FACULTY PROMOTION IN RANK REVISED 2008) by accessing applicant’s personnel file.  This includes education (academic credits) and professional experience (years of teaching experience and years at the university) as listed on the APPLICATION FOR PROMOTION IN ACADEMIC RANK form. In the event the department committee finds the applicant ineligible for promotion to the rank sought, it will inform the applicant, the department chairperson and the university president and his/her designee by November 15, explaining the basis for the finding and allowing the applicant to withdraw the application.  If the applicant does not wish to withdraw the application, s/he may submit the question of eligibility to the university promotion committee for determination of eligibility.

4.
Thoroughly examine the application/file for completeness by checking for required materials as indicated on the APPLICATION FOR PROMOTION IN ACADEMIC RANK form. In the event the department committee finds the application/file incomplete for promotion to the rank sought, it will inform the applicant, the department chairperson and the university president or his/her designee by November 15, explaining the basis for the finding and allowing the applicant to withdraw the application/file.  If the applicant does not wish to withdraw the application, s/he may submit the question of completeness to the university promotion committee for determination of completeness.
5.
Provide a rating which follows the REQUIREMENTS FOR FACULTY PROMOTION IN RANK in the SRU POLICIES AND PROCEDURES FOR FACULTY PROMOTION IN RANK REVISED 2008.

6.
Provide a recommendation for qualified applicants within the rank sought.

7.
Prepare and attach an evaluative report with a substantiated description indicating to what extent the applicant meets the requirements for promotion to rank sought for Mastery of Subject Matter in Discipline and the three Categories for Performance Review and Evaluation.

8.
Provide signature of department committee chairperson verifying that procedures described in the current CBA and the SRU POLICIES AND PROCEDURES FOR FACULTY PROMOTION IN RANK REVISED 2008 have been followed.

9.
Please note: The applicant must receive a “yes” in Mastery of Subject Matter in the Discipline and “excellent” in all three Categories for Performance Review and Evaluation to be recommended for promotion in rank.

10.
By December 1, forward two copies of this form with evaluative report attached and separately the applicant’s application/file to the university promotion committee.  

11.
By December 1, forward a full list of applicants to the university promotion committee with a second copy to the university president/designee.
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I.
Department committee’s rating and recommendation. 

From________________________________________

Who seeks___________________________

             Applicant’s Name  






Rank Sought

A.
Department committee’s rating:  (Please check appropriate ratings)                                                        

	CATEGORY
	Required

Rating
	Yes
	No

	Mastery of Subject Matter in Discipline (See Eligibility Criteria)
	YES
	
	


	CATEGORY
	Required

Rating
	Committee’s Rating

Excel.       Good        Ave.         Below

                                                   Ave.

	Teaching Effectiveness/ Fulfillment of Professional Responsibilities
	Excellent for the Rank
	
	
	
	

	Continuing Scholarly Growth
	Excellent for the Rank
	
	
	
	

	Service: Contributions to the University/ Community
	Excellent for the Rank
	
	
	
	


B.
Department committee’s recommendation: (Please check one)
_____ 
This applicant has received a “yes” in Mastery of Subject Matter in the Discipline and has rated excellent in all three Categories for Performance Review and Evaluation and IS recommended for Promotion in Rank.

_____  
This applicant has not received a “yes” in Mastery of Subject Matter in the Discipline and/or has not rated excellent in all three Categories for Performance Review and Evaluation and IS NOT recommended for Promotion in Rank.

II.
Department committee’s evaluative report for the applicant for promotion:

Attach an evaluative report with a substantiated description indicating to what extent the applicant meets the requirements for promotion to rank sought for each of the following:  

A. MASTERY OF SUBJECT MATTER IN THE DISCIPLINE

B. TEACHING EFFECTIVENESS/FULFILLMENT OF PROFESSIONAL RESPONSIBILITIES

C. CONTINUING SCHOLARLY GROWTH

D. SERVICE:  CONTRIBUTIONS TO THE UNIVERSITY AND/OR COMMUNITY.

III.
Department committee chairperson’s verification:

I verify that the department committee has followed the procedures described in the SRU POLICIES AND PROCEDURES FOR FACULTY PROMOTION IN RANK REVISED 2008 and Article 16 of the current CBA as we made ratings and recommendations and prepared the evaluative report for this applicant for promotion.

____________________________________________

______________________ 

Signature of Department Committee Chairperson



Date
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